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The Marion Bennett Youth) Deployment and 

Tfakiing, Program- provides all clients, w-idra 
uniqie class in Survival Skills. So many of 
the youth in the program showed a need for 
survival skills that we felt that the gereral 
public, coo; needs. information regarding (JJ)< 
preparation; go; gpc a: jpbv. (2))appiying^or a* jobv. 
(3) where* and: how to> ffodi m jph^, (*ty how- co- 
conduct yourself during a* job) interview and: 
(5) ht>w toHeep the.* jph> after you: get it. 
Although these: are: not the* only subjects 
which) one must addics his arsenal; of sur- 
vival fllrtflhj, it will behoove* anyone who; is; 
seeking employment co> start off by* following 
this simple- check list: 

11 Are you; in; possession: oft your* Birth 
Certificates Bt**Yro**V, see*heiowrtt>'*Tlii>*" 
ng^I Need,.” Item L. 

?- Are you> ini possession. oft youxr Social’ 
Security/ number? Ilf "no?*',. see Below/ 
Rem: 2* 

_3. DO youi Have as completed* sample* ap*- 
plication; blank? IT *m>?see'betow/Ilenr 
34* 

_4 *. DO you, have one 3i x: 5i card with: infor- 
mation necessary/ to? complete an; ap>- 
plication: blank?’ Bf "YioJ%aee Item: 4^. 

Si. Have you; completed! three applications 
for ai job?’ It "no?*, see item 5v 

_6*. Have- you. had. aicompieterrn>ck;interview 
with: a; professional friend! or at an em- 

ployment office?1 IF*' "Yto?*' see Item: 6v 
_1\, Have? you had! an; actual live interview 

for* ai job) before? K movsee Item; T, 
-fti Gat the mane1 and address* for three 

private employment agencies*. 
_9v Get two; job) listings* from a; local news- 

paper that you would: be interested in: 

applying; for;. 
_101. The name and address;oft tbrse- unions 

which; are appropriate foxr your: skfild 

The name oft three businesses, that you: 
have visited fbr a: position. 

THINGS ll NEED? 

Biriib Certificate- 
If bom outside the state of Nevada, you 

should write to the county in the state of 

your birth. 
(Name) Cbuntjr Courthouse 
County^Clerk s Gffttte, orr 

Clerk of Records 
City, State ZIP 

If born in the State of Nevada before 
l>9§6».you must write to: 

Health..Education &. Welfare 
Deportment aL Vital Statistics 
Carson City, Nevada 897X51 

Ii boon in. Clark County after 1953., you 
must write; toe 

Clark County Health Department 
623 Shadow Lane 
Las. Vegas.-hJevada. 89101 

You may also go ih person to the- Clark 
Count# Health Department and request a Birth 
Certificatei Id, ypu- gp to. the Clark1 County 
Health- Department, in person,.. the hours are 

8:00 A.Mv to4;0CrE.5L..Monday through- Ftt- 
day. When you otter the Health Department 
building, stop at the Information Desk located 
in the lobby and ask for the office that issues 

Birth Certificates. 
The information you will need to obtain 

your Birth Certificate is: Date of Birth 
(Day, Month, Year);. Place of Birth (City, 
County, State), Mother’s Maiden Name and 

your*full name. 
Here* is a sample letter for- your conven- 

ience in writing for ypur birth certificate. 

(current Date) 
C lark County Health Department 
626 Shadow Lane- 
Las Vegas..NY 89*1 MX 

Dear Sir: 

SUBJECT: Birth Certtfieate-for Mary Jane Doe 

Enclosed is a check (money,order) for $3;00 

takeover the cost of issuing ray Birth Cer- 
tificate. 

IWas bbrrr oir June 1’9, 1959, at Southern 
Nevada Memorial Hospital in Las Vegas, 
Nevada, to Mr. & Mrs. John Phillip Doe 
and my mother' s; matter name* was Jane Marie 
Johnson-. 

My current address is* 
Mias; Mary Jv Dbe 
1856' Bfcierwood Road* 
Lae Vegas,NV 89*07* 

Thank youtfor this, service. 
Sincerely, 
Klacy X. Elbe 

Social Security Garth No; Charge 
Tib* receive- your Social Security Card and 

Numhferv make application; at the Social Sec- 
urity Office nearest you, Therearetwootffices 
ini this metropolitan; area, with office hours 
between; 9*00? AcMl and 4*00 P.M»„ Monday 
through; Friday* 

Social Security Administration (Federal 
EHttgvl 
300) Las. Vegas,. NV* 89101,. or 
Social Security Administration; 
2031 McDaniel 
North! Las. Vegas,. NV 89030 

After completing; the- application; card and 
turning; it im at the desk, you; will receive 
your Social Security Card in the mail from 
Baltimore,. Maryland, in four’ (4) to six (6) 
weeks*. 

Bdlow is> a SAMPLE- application cardfor you 
tojcomoifete:: 

I_I 
/WRKMBWr FOR At J30W flMimW ANffl TO- 
MORROW)) 

Securing a job is the selling of your 
ability and personality to- each person who 
sees your application* form and interviews 
yout Your application* form gives the empl- 
oyer* his first impression: of you. If you. give 
a poor impression* on* your application you 
will never get the interview necessary to 

be offered the jptat. 
You, will need the following correct in- 

vormation to complete, most applications: 
lu Full name (firsts middle^, and Iasi) 
2* Current address, including, ZIP code 
3. Previous addresses for. five. (5) years 
4V. Date* and plaae of birth 
5* Parent's full name 

6i. Five (5) references (full name, address, 
occupation and telephone, number) 

7. Name of last school attended (address 
and telephone)- 

8. If you have worked previously,..you will 
need the following; information: 
a. Name at business 
b. Dates of employment 
c. Address of business and telephone 

number 
d. Rate of pay 
e. Name of supervisor 
f. Job title or duties 
g. Rfeaaom for leaving 
It ypui Have trouble remembering*, or: spells 

ing any information, write it on* a 3 x 5 
card and. carry>the card!with: yout 

When’ completing any application, blank do 

dm* following; 
1. Always use a ballpoint pent with BLUE or 

BLACK iate. (Typing the form is also accept- 

NOTE: Many employers will not consider 
forms completed! in pencil because 
they are hard to: read. 

2. Print all information in as neat style* 
NOTEh. Printing is usually easiest® react 

than handwriting. v 

When completing the "Sample" Application^ 
Blank below* use the suggestions given. 
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PHYSICAL RECORD 

MORE LATER 
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THE WORLD S PEOPLE SPEWS ALMOST 
3000 DlFFHKNT TONGUES,WITH- 
out imclumms mu- oialsctki 
"Wwr INSECT HRS MORE tnFFERERT 

kinds than any other ? 
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^THERE ARE MORE TUAN 2SV.000 
PlEPEBBtT VBPETIBSr QF BEETlES.* 


